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Treasurer

Function

Directs the financial affairs of the council.  Serves as financial advisor and ensures the council’s financial health.  Maintains all financial records.

Responsible To:

The State Council Director

Responsibilities

1. Initiates contact with and provide on-going support for counterparts in the professional Chapters throughout the state.

2. Serves as a voting member of the state council and is responsible for attending and participating in all meetings of the council.

3. Maintains all financial records of the state council required by law or SHRM.

4. Assesses the financial implications of proposed actions by the council. Observes the financial direction of the council, recognizes possible financial problems and brings such problems to the attention of the council for action.

5. Receives, holds and safeguards in the capacity of trustee and financial agent, all funds for the council.  Disburses such funds only for normal and usual uses unless the council otherwise directs.

6. Prepares, interprets and disseminates periodic financial status reports for approval by the state council.

7. Prepares the annual budget of revenue and expenses and submits it for state council approval at its first meeting each year.

8. Reviews the state council’s accounting and record keeping policies and procedures.  Recommends or implements changes as indicated to protect and ensure the financial health of the council. 

9. Reviews the state council’s accounting and record keeping policies and procedures.  Recommends or implements changes as indicated to protect and ensure the financial health of the council. 

10. Performs other duties as assigned by the state council director.

Requirements

1. Must be a SHRM member in good standing. HRCI certification highly desirable.

2. Nominated by the state council director and elected by the governing body of the state council.

3. Serves a one-year term beginning the first day of January and ending the last day of December.  May be re-elected for one additional one-year term for total service of two years.

State Council Achievement Plan (updated annually)
· Publish a year-end financial statement. (REQUIRED. Copy must be attached.)

· Use the Guide to Chapter Financial Management at

· www.shrm.org/chapters/resources/02ChapterFinManagement.pdf.

· Prepare an annual budget for the council’s fiscal year.

· Conduct a fiscal year-end audit (by an outside firm).

· Ensures the state council has a tax identification number from the Internal Revenue Service.

· Ensures the state council has tax-exempt status from the Internal Revenue Service.

· Maintain a stable financial position while utilizing annual revenues for the benefit of the profession.

· Ensure copies of important council documents, such as Articles of Incorporation, are stored at SHRM.

· Ensure the state council is incorporated.
· Provide funds for state council members to attend meetings if needed.
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